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Starting a Small Claims Case
In the Orange County Superior Court



Introduction
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Community Legal Aid SoCal is dedicated to meeting the civil legal needs of 
low-income people throughout Orange and Southeast Los Angeles Counties. 
We can help with legal issues related to immigration, family law, access to 
healthcare, public benefits including unemployment, tax, and housing. We 
also have a special unit dedicated to seniors. We offer a full range of legal 
assistance, including information and referrals, counsel and advice, 
workshops, clinics, and direct legal representation in each of these areas. 

For legal help, call our Hotline at 800-834-5001.



Disclaimers
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The information contained in this presentation does not, and is not intended to 
constitute legal advice. All information and content included in this presentation is 
meant for general informational purposes only.  The Orange County Small Claims 
Advisory can only provide general procedural information on Small Claims cases filed in 
Orange County, California. The Orange County Small Claims Advisory cannot give legal 
advice. This presentation does not create an attorney-client relationship between the 
viewer and any employee or volunteer of the Orange County Small Claims Advisory. 
The Orange County Small Advisory may assist all parties involved in a Small Claims 
matter. Viewers should consult an attorney to obtain advice for any particular legal
matter.  For information regarding Small Claims cases filed in counties outside of 
Orange County,  California, viewers should contact the Small Claims Advisor of the 
appropriate county. This presentation is being recorded. By continuing to view this 
presentation  the viewer agrees to all the terms above.



COVID-10 Updates
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For the latest information and updates check the 
Orange County Court’s website 

www.occourts.org

http://www.occourts.org/
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What is Small Claims Used for? 
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Sue for money

Individual or sole proprietor of a business can sue up to $10,000
Other businesses can sue for up to $5,000
Cannot file more than two cases over $2,500 in a calendar year

Generally Small Claims Court cannot force the other party to do 
something, or stop doing something unless tied to  a money 
judgment or allowed by statute.



What is Small Claims Used for? 
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Covid-19 rental debt 

Starting November 1, 2021 

A plaintiff may bring a claim for more than the normal limits if 
seeking to recover COVID-19 rental debt. 

A plaintiff is not limited to two claims of $2,500 in a year if seeking 
to recover COVID-19 rental debt. 



Demanding Payment 
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You must ask the other party to 
pay you before filing your claim
In person
By phone
In writing 

Program to help write a 
demand letter

https://www.courts.ca.gov/9739.htm


Statute of Limitations
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The deadline for filing a lawsuit 

A list of common statutes of limitations is available 
Statutes of Limitations

You may need to consult with an attorney 

https://www.courts.ca.gov/9618.htm?rdeLocaleAttr=en


Starting a Claim
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Plaintiff’s Claim and Order to Go to Small Claims Court (Form SC-100)
(Form SC-100A) For multiple Defendants

Information you will need:
• Defendant’s name and address 
• Total amount you are planning to sue for

https://www.courts.ca.gov/documents/sc100.pdf
https://www.courts.ca.gov/documents/sc100a.pdf


Naming the Defendant 
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Suing a Person
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Write the first name and last name 
(include the middle initial if known)

Example:
John A. Smith 



Suing due to a car accident 
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Write the name of the driver and the owners of the car. 

For example: John A. Smith, driver 
Jane A. Jones, owner.



Suing a business
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Suing a business owned by one person (sole proprietorship)
Name the owner and the business 
Example: John A. Smith individually, and dba Smith Carpet Cleaning

Suing a Partnership
Name both partners and the business
Example: John A. Smith individually, and dba Smith Carpet Cleaning
Jane A. Smith individually, and dba Smith Carpet Cleaning



Suing a corporation or LLC
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Suing a Corporation or LLC: Write the exact legal name of the corporation.

For example:  Speedy Carpet Cleaning Inc., a corporation.

Speedy Carpet Cleaning, LLC.

Suing a business owned by a corporation: Write the name of the corporation and the business.

For example:  The Rose Corporation, individually and dba The Flower Store

Check the California Secretary of State’s website

https://businesssearch.sos.ca.gov/

check who is listed as the agent for service of process.

https://businesssearch.sos.ca.gov/


Where to find a Business Name
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California Secretary of State
Corporations, LLCs

www.sos.ca.gov

Orange County Clerk Recorder
List of fictitious business names

https://cr.ocgov.com/FBNOnlineNet/

City Hall of the city where the business is located
Business license 

http://www.sos.ca.gov
https://cr.ocgov.com/FBNOnlineNet/
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Suing a Corporation or LLC

Suing a Corporation or LLC: Write the exact legal name of the corporation.

For example:  Speedy Carpet Cleaning Inc., a corporation.

Speedy Carpet Cleaning, LLC.

Suing a business owned by a corporation: Write the name of the corporation and the business.

For example:  The Rose Corporation, individually and dba The Flower Store

Check the California Secretary of State’s website: https://businesssearch.sos.ca.gov/

Tip: See who is listed as the agent for service of process.

https://businesssearch.sos.ca.gov/
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Completing the (SC-100)

https://www.courts.ca.gov/documents/sc100.pdf


Where to file
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Due to Covid-19, all Small Claims related services will only
be provided in Santa Ana

Central Justice Center
700 Civic Center Drive West

Santa Ana, CA 92701



Filing the Claim 
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• By electronic filing (e-filing) 
• By drop-box located by the front entrance of the Central Justice Center. 

(include a check and self addressed stamped envelope)
• By US Mail:(include a check and self addressed stamped envelope)
• In person Counter service



Filing Fees & Fee Waivers
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Suing for $1,500 or less = $30 fee
More than $1500 up to $5,000 =$50 fee
More than $5,000 up to $10,000 = $75 fee
More than 12 cases in the last 12 months = $100 fee

Fee Waivers are available
(FW-001 ), (FW-003 )

https://www.courts.ca.gov/documents/fw001.pdf
https://www.courts.ca.gov/documents/fw003.pdf


Information for Defendants
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No response required 

Submit your evidence to the courtroom prior to trial date

Defendant’s Claim and order to go to Small Claims Court

(Form SC-120)

https://www.courts.ca.gov/documents/sc120.pdf


Serving the Defendant 
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Each Defendant must be properly served before the trial

You cannot serve the Defendant yourself!

Service can be either:
Personal Service
Substitute Service  



Service Options
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Sheriff

Registered Process Server 

Anyone over 18 years old and not a party 
of the case 

Certified Mail by the Court Clerk 



Service Timeline
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Personal Service
• At least 15 days before court 

date in Orange County 
• At least 20 Days before court 

date outside Orange County

Substitute Service 
• Add 10 Days



Proof of Service
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(Form SC-104)

Must complete a separate  Proof of Service for each Defendant

Filed at least 5 days before the court date

(Form SC-104C)Information on how to serve a business or public entity

https://www.courts.ca.gov/documents/sc104.pdf
https://www.courts.ca.gov/documents/sc104c.pdf


Proof of Service

10/26/2021 28

(Form SC-104)

Must complete a separate  Proof of Service for each Defendant

Filed at least 5 days before the court date

(Form SC-104C)Information on how to serve a business or public entity

https://www.courts.ca.gov/documents/sc104.pdf
https://www.courts.ca.gov/documents/sc104c.pdf


Proof of Service
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(Form SC-104)

Must complete a separate  Proof of Service for each Defendant

Filed at least 5 days before the court date

(Form SC-104C)Information on how to serve a business or public entity

https://www.courts.ca.gov/documents/sc104.pdf
https://www.courts.ca.gov/documents/sc104c.pdf


Pretrial Options
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Online Dispute Resolution: ODR.legal-aid.com

Avoid having to go to court if the case is resolved

Mediation is available on the trial date 

https://odr.legal-aid.com/




Trial 
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Trials are conducted remotely by Zoom

Self-represented (no attorneys)

Trials are short around 15-20 minutes

Evidence must be uploaded into the Electronic Evidence Portal

Can subpoena witnesses and evidence if needed (SC-107)

https://www.occourts.org/online-services/EvidencePortal.html
https://www.courts.ca.gov/documents/sc107.pdf


Trial Continued
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The Judge will ask questions 

Temporary Judges (pro tem) may be used 

The Notice of Entry of  Judgment (SC-130)  will be mailed to all the parties

Live court proceeding can be viewed on the Court’s website 
www.occourts.org

http://www.occourts.org


Post Judgement Waiting Period
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30 day waiting period

Not able to enforce the judgment during this time  

Motion to Vacate (SC-135)
(If you did not attend the trial)

Appeal (SC-140)

https://www.courts.ca.gov/documents/sc135.pdf
https://www.courts.ca.gov/documents/sc140.pdf


Appeal
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New trial 

Must present all your evidence again

May be represented by an attorney

Cannot appeal your own claim

Appeal decision is final



Collecting the Judgement
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Up to you to collect your money!

Judgement expires after 10 years 

Can be renewed for an additional 10 years 

Interest at a rate of 10% per year 



Collection Options
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• Bank Levy

• Wage Garnishment

• Real Property Lien

• Till Tap 

• Keeper Levy 

• Debtor’s Exam



Satisfaction
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You must notify the court when your case has been 
paid 

(SC-290)
(EJ-100)



Resources
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Lawyer Referral Service:
(714)571-5204
(888)571-4255

Small Claims Advisory:
(714) 571-5277
(800) 963-7717

Community Legal Aid SoCal Hotline:
(714) 571-5200
(800)834-5001



Questions? 
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